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Welcome

“At St James & St John C of E School we believe in placing a strong emphasis on working hard and supporting each other to ensure a successful future for all. We are passionate about learning and strive to ensure a love of learning in an engaging, enjoyable and inspiring atmosphere. We also have high expectations of exemplary behaviour and courtesy.
Our fantastic Team have strong commitment to high quality teaching and learning. We believe in the development of the “whole child” as an individual and endeavour to encourage them towards a successful future where they will use the skills and qualities they have learned to become responsible global citizens in an ever changing world. We aim to never be complacent and welcome feedback. Please contact us and we try to respond rapidly and openly to any concerns.”
Louise Woods, Headteacher

Enclosed in this Application Pack you will find all the necessary documentation to register your child with us here at St James and St John C of E School.  Please also refer to our Website, www.stjamesjohn.com, and the welcome pack relevant to either our Akeley or Chackmore site.  Here you will find all the information you may need regarding school uniform, hot lunches, school day timings, staff details, policies and examples of a ‘typical’ day.
Should you require any further information please do not hesitate to contact the school office at either Akeley (01280 860272) or Chackmore (01280 812291).
We look forward to welcoming you and your child to St James & St John C of E School.






Information and Development Page
(For Foundation Stage Children only)

Child’s Name:__________________________________________
	Usually prefers to use:

	his/her right hand
	

	his/her left hand
	

	Either hand
	



	Task
	Yes/Can
	Needs a little help
	Details

	Eat with a spoon
	
	
	

	Use a knife & fork
	
	
	

	Drink out of a cup
	
	
	

	Put on own coat
	
	
	

	Put on own shoes
	
	
	

	Do up buttons
	
	
	

	Do up buckles
	
	
	

	Go to wc on their own
	
	
	

	Wash & dry hands
	
	
	

	Blow his/her nose
	
	
	



	Please inform us of any particular interests your child has:






	Does your child have any allergies? Delete as appropriate
	Yes
	No

	If yes, please give details:



	Does your child have asthma/eczema? Delete as appropriate
	Yes
	No

	If yes, please give details:


	
	



	Does your child have any special dietary needs? Delete as appropriate 
	Yes
	No

	If yes, please give details:


	
	



	Has your child ever been referred to any of these specialists?

	Speech therapist
	
	Audiologist
	

	Orthopist
	
	Community paediatrician
	

	Occupational therapist
	
	Physiotherapist
	

	Psychologist
	
	Dietician
	

	Other: (please specify) 



	In/has your child been cared for frequently by any of the following?

	Childminder
	

	Friend
	

	Relative
	

















Pupil Medical/Allergy Information

	Pupil Name:

	Medical Details:

	

	

	

	

	

	Allergies:


	Action Required:

	Signed:
	Date:













Request to Store and Administer Medicine
	Name:

	Condition:

	Medication Name:

	Dosage/Administration Instructions:



	Name of Prescribing Doctor:



I confirm that:
· The above medication(s) has/have been prescribed as detailed.
· They are clearly labelled, indicating contents, dosage, and child’s name in full with the name and address of the doctor prescribing it.
· I am responsible for ensuring that there is sufficient and up-to-date medicine available at all times and fully working equipment if appropriate.
· It is also my responsibility to inform staff if my child is in need of a more frequent dosage at any time.
· I have read and accept the ‘administration of medication policy’ for St James and St John C of E School.
Signed:……………………………………………………………………………. (parent)
Print Name:…………………………………………………………………….
Date:…………………………………………………………………..

For completion by the school:
I agree to arrange for the administration of medicine as requested by the parent as described above
Signed:…………………………………………………………………………………. (Headteacher)
Date:……………………………………………………………………………………..



Home-School-Child Agreement
	The School

	We Will:
· Encourage children to do their best at all time
· Encourage children to take care of others around them and their surroundings
· Inform parents about what we aim to teach the children each term
· Keep parents informed of their children’s progress regularly
· Inform parents about the progress of the school

	Teacher’s signature:





	Parents

	I/We will:
· See that my child goes to school regularly, on time and properly equipped.  School starts at 9.00am
· Inform the school at the earliest opportunity if my child is absent and will provide a note of explanation on their return
· Attend Parent’s Evenings and discussions about my child’s progress and development
· Read with my child and support the school home learning policy
· Adhere to the school’s policies


	Parent’s signature:





	Child

	I will:
· Always be kind, helpful and friendly to others
· Be polite
· Do all my schoolwork and homework as well as I can
· I will always wear school uniform to school

	Child’s signature:









Annual Consent to Local Off Site Visits and Medical Treatment
	Name of Pupil:

	Date of birth:



1. I understand that my child may leave the school premises for local visits as outlined in the school prospectus and hereby give my consent for my child to participate in such visits.  I also understand that my child may leave the school premises at other times when I will be informed separately by letter and when further consent will be required from me.
2. I agree to my child receiving medication as instructed and any urgent dental, medical or surgical treatment, including anaesthetic or blood transfusion, as considered necessary by the medical authorities present.  I understand the extent and limitations of the insurance cover provided.
I undertake to inform the Headteacher/party leader as soon as possible of any change in the medical circumstances of my child after the date below.
	Signed (Parent/carer):


	Date:




3. I/We ________________________________ (Names) may be contacted by telephone on the following numbers:
	Home 1:
	Home 2:

	Work 1:
	Work 2:

	Mobile 1:
	Mobile 2:

	Home Address:




If the above contacts are unavailable, then please contact:
	Name:
	Relationship:

	Work:
	Home:

	Mobile:
	

	Home Address:



Name, address & telephone number of family doctor:
	Name:

	Telephone Number:

	Address:





4. Does your child suffer from any conditions requiring medical treatment or medication?
	Yes:
	
	No:
	

	If ‘Yes’, please give details:





5. Is your child allergic to any medication or treatment?
	Yes:
	
	No:
	

	If ‘Yes’, please give details:





6. When was the last time your child received a tetanus injection?
	Date:



7. Does your child have any special dietary requirements?
	Details:












[bookmark: _GoBack]Using Images of Children
Occasionally, we may take photographs of the children at our school.  We may use these images in our school prospectus or in other printed publications that we produce, as well as on our website.  We may also make video or webcam recordings for school-to-school conferences, monitoring or other educational use.
Photographs or film footage by parents or guardians of their children at school events is permitted under an exemption in the Data Protection Act 1998.  There is also a journalistic exemption with regard to the media and occasionally pupil’s images may appear in local or national newspapers, or on televised news programmes.  Please indicate if you do not wish your child to appear in the media, if not we will try to keep your child out of the photographs.
To comply with the Data Protection Act 1998, we need your permission before we can photograph and make any recordings of your child.  Please answer questions 1 to 4 below, then sign and date the form where shown.
Please return the completed for to school.
	Child’s Name:

	Delete as appropriate

	1. May we use your child’s photograph in the school prospectus and other printed publications that we produce for promotional purposes?
	Yes
	No

	2. May we use your child’s photograph on our website and social Media (ie Facebook)?
	Yes
	No

	3. May we record your child’s image on Remote Learning or webcam?
	Yes
	No

	4. Are you happy for your child to appear in the media?
	Yes
	No

	5. I am happy to have my child’s photograph on school display boards.
	Yes
	No


Please note that websites can be viewed throughout the world and not just in the United Kingdom where UK law applies.
Please also note that the conditions for use of these photographs are on the next page
	I have read and understood the conditions of use on the next page:

	Parent/Carer’s Signature:


	Date:

	Name (in block capitals):







Using Images of Children – Conditions of Use
· This form is valid for five years from the date you sign it, or for the period of time your child attends this school.  The consent will automatically expire after this time.
· We will not re-use any photographs or recordings after your child leaves this school.
· We will not use the personal details or full names, (which means first name and surname), of any child or adult in the photographic image or video, on our website, in our school prospectus or in any of our other printed publications.
· We will not include personal e-mail or postal addresses, or telephone or fax numbers on video, on our website, in our school prospectus or in other printed publications.
· If we use photographs of individual pupils, we will not use the name of that child in the accompanying text or photo caption.
· If we name a pupil in the text, we will not use a photograph of that child to accompany the article.
· We may include pictures of pupils and teachers that have been drawn by the pupils.
· We may use group or class photographs or footage with very general labels, such as “a science lesson” or “making Christmas decorations”.
· We will only use images of pupils who are suitably dressed, to reduce the risk of such images being used inappropriately. 















Pupil’s Internet Code of Practice
Please refer to the school’s Computer Resources Policy

· I will only use the internet when supervised by a teacher or adult.
· I will never tell anyone I meet on the internet my home address, my telephone number or my school’s name unless my teacher specifically gives me permission.
· I will never send anyone my picture without permission from my teacher/parents/carer.
· I will never give my password to anyone, even my best friend and I will log off when I have finished using the computer.
· I will never arrange to meet anyone in person without first agreeing it with my parents/teacher/carer and get them to come along to the first meeting.
· I will never hang around in an Internet chat room if someone says or writes something which makes me feel uncomfortable or worried, and I will always report it to a teacher or parent.
· I will never respond to unpleasant, suggestive or bullying emails or bulletin boards and I will always report it to a teacher or parent. 
· I will not look for bad language or distasteful images while I’m online and I will report bad language or distasteful images to a teacher or parent if I come across them accidentally.
· I will always be myself and not pretend to be anyone or anything I am not.
· I know that my teacher and the Internet service provider will check the sites I have visited!
· I understand that I can access only sites and material relevant to my work in school and that I will not be able to use the Internet if I deliberately look at unsuitable material.
· I understand that I will not be able to use the Internet if I deliberately hack into the schools’ or other systems.
· I know that the posting of anonymous messages and the forwarding of chain messages is not allowed.
· I know that the contents of my email messages will be monitored by the teacher.
· I may not download software from the Internet (including screen savers, games, video clips, audio clips, *.exe files).
· I know that information on the Internet may not always be reliable and sources may need checking.  Web sites may be sponsored by advertisers.
· I will not use email to send or encourage material which is illegal, offensive or annoying or invades another person’s privacy.



	School: St James & St John C of E School

	Pupil’s Name:

	I have read the Pupil’s Internet Code of Practice and I have discussed it with my son/daughter/ward.  We agree to support the school’s policy on the use of the Internet.

	Signed (Parent/Guardian/Carer):



	Signed (Pupil):



	Date:






Privacy Notice – Data Protection Act 1998

We, St James & St John C of E School, are the Data Controller for the purposes of the Data Protection Act.  We collect information from you about your child and may receive information about your child from their previous school and the Learning Records Service.  The school holds personal data and uses it to:
· Support its pupils’ teaching and learning;
· Monitor and report on their progress
· Provide appropriate pastoral care, and
· Assess how well the school is doing.
This information includes children’s contact details, national curriculum assessments results, attendance information and personal characteristics such as ethnic group, special educational needs and any relevant medical information.  
We will not give information about your child to anyone outside the school without your consent unless the law and our rules allow us to do so.
We are required by law to pass some of your child’s information to the local Authority (LA) and the Department for Education (DfE).
If you require more information about how the Local Authority and/or DfE store and use this information, then please go to the following websites:
LA: www.buckscc.gov.uk/privacynotice
DfE: http://www.teachernet.gov.uk/management/ims/privacynotices/pupilsdata
And
http://www.teachernet.gov.uk/management/ims/datamanagement/privacynotices/pupilsdata/thirdpartyorgs/
If you are unable to access these websites, please contact the LA or DfE as follows:
LA: schoolsweb@buckscc.gov.uk
DfE: www.education.gov.uk

Milk at School – Supplied by Cool Milk
(Key Stage 1 Children only)
Every child in the UK is entitled to free School Milk until their fifth birthday.  This is funded by the Department of Health and is supplied to us here at St James & St John via Cool Milk.  School Milk is still available to children after their fifth birthday and, while it is subsidised, there is still a small charge payable.
If you wish your child, (regardless of their age), to receive milk at school, you must register with Cool Milk via the Website listed below:
www.coolmilk.com
Should you experience any problems, the contact details for Cool Milk are as follows:
Email: registrations@coolmilk.com
Telephone: 0800 142 2972










Free School Meals & Pupil Premium
Research shows that better food in schools is improving what children eat during the school day, and there’s evidence of a clear link between what children eat at lunchtime in school, where they eat it and how they focus with their teachers in the afternoon. Currently, all children in reception, year 1 and year 2 in state-funded schools in England will be eligible for free school meals. This includes infant pupils in maintained infant and primary schools, free schools, academies, special schools and pupil referral units. Free school meals are also available to pupils in years 3 and above whose parents receive certain benefits and who register their child. (Buckinghamshire County Council).
If you feel your child would qualify for Free School Meals, please visit the following website to find the application form:
https://schoolsweb.buckscc.gov.uk/school-management-support/free-school-meals/application-for-free-school-meals-schools-not-signed-up/

If your child is in reception, year 1 or year 2 it is still important to complete the form because registering for free school meals could also raise extra funding (currently £1320 per pupil in primary schools) from central government which can be used in your child’s school to raise the attainment of pupils from lower income families and close the gap between them and their peers. This also applies to children in year 3 up to year 11 (secondary schools currently receive £935 per registered pupil) who register for free school meals. Furthermore, even if you don’t want your child to receive a free meal we would still encourage you to register for free school meals so that their school receives as much funding as possible. (Buckinghamshire County Council).

Parentmail
Our school uses a paperless communication system called ParentMail.  You will be asked to provide an email address and a mobile number.  A registration email will then be sent asking you to input your personal details for you to register with ParentMail. All letters and newsletters will be sent via ParentMail.
Please contact the school office with any enquiries. 
Chackmore Site (Junior): Main Street, Chackmore, Buckingham, Bucks.MK18 5JE. 01280 812291
Akeley Site (Infant): Church Hill, Akeley, Buckingham, Bucks. MK18 5HP. 01280 860272
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